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Spaces	 are	 self-contained	 units.	 Each	 Space	 has	 its	 own	 Space	 Roster	 and	 Team	 Manager	

































































separated	values)	 file	with	a	 single	 row	of	 emails	 only	 –	 (no	names!)	 and	no	
headers.	Users	invited	by	importing	a	roster	are	always	enrolled	in	a	student	role.		
	





d. Now,	 when	 you	 click	 on	 Import	 Roster	 a	 dialogue	 box	 will	 open	 up.	 Click	 on	
‘Browse	file(s)	and	find	the	.csv	file	you	made	and	choose	it.	Once	the	roster	has	



































3. Give	your	Team	Set	a	name	and	click	Create	Set	button.	 If	you	work	with	 fixed	teams	
throughout	 the	 course	 of	 the	 semester,	 one	 Team	Set	will	 suffice	 for	 organizing	 your	







































































































































on	 any	 phase	 in	 the	 list).	 To	make	 the	 case	 building	 simple	 and	 intuitive,	 prompts,	




































edit	 options	 will	 be	 visible	 ONLY	when	 you	mouse-over	 the	 panes	 (they	 get	 a	 blue	
border).	 In	 the	example	below,	 the	Peer	Evaluation	content	pane	 is	 showing	 the	 ‘Edit	













































































































3. Mouse	 over	 the	 Peer	 Evaluation	 pane	 (as	 described	 earlier	 in	 Step	 7)	 and	 when	 the
editable	options	show	in	the	blue	frame,	click	on	the	‘Settings’	tab	and	click	on	‘Activate
Evaluation.’	A	warning	will	 pop	 up.	Click	OK.	 NOW	 your	 evaluation	 is	 ready	 for	 your
students!!
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